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AIM

(Achievement in Montana)

Data Upload

|| Extracts for state
reporting. (.tsv)

......

Infinite Campus ‘

District Edition The key to future imports

. is the State ID this first
Local student ) .
: : import will create
information system.
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MT State Reporting > Direct Data Entry

Steps involved:

1. Student Search

2. Create New Student

3. Enter Data

4. State ID number assigned



"

Connecting to AIM (OPI's IC State Edition)

m \Web Address (URL):

https://aim.opi.mt.gov/mtstate/aim.jsp

m Enter in your user name

and password

1 Sent to the Authorized Rep by OPI on
Sept 1st,
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The first step is to search for the
student in the AIM system to
determine If they already have
a state student ID assigned.

m Choose “Student Locator”
from the Index tab.
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Student Locator

Last Mame™ | illar
m Enter student’s last First Name™ [jasan
name, first name, i A=
and gender. il e
. ] i FS
m Click Search i u

. Search-—--=
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Student Locator

B A list of existing students will L mE | i S |$ender\1aﬂggﬁ;; i
appear with a percentage of Zjdr:ime M:il;aerr'.stzgn adams ENOSTEE M 00BN 7
how well they match your fﬂzzlf’;m%ﬁ
criteria. Review carefully. ssng [ H M

State 1D | |

B If aclose match is found:

| Double click the student
record, and verify the
information to determine if
this is the student you are
looking for.

B |f an exact match is found: m If studentis notin the list:

! Double click on the student’s 1 Click Create New Student button
name to make corrections to

the information.

T

[ Create New Student > |
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Create New Student

m You will see the warning below. This option
will create a new state student ID.

1 Click OK.

Microsoft Internet Explorer |X|

P WARMING: This process will create a new statelD for the shudent in the MT state system,
v This should OMLY be used if the student has MEVER been enrclled in MT, Continue?

814 J | Cancel ‘
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Select Year and School from
the dropdown menus

Enter student Identity Info

Required fields include:

1 Last Name

1 First Name

1 Gender

1 Birthdate

1 Race/Ethnicity

The remaining fields will not
be collected in the system.

=1 These will be removed from
the screen during a later
phase of implementation.
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B Save

Person Info

Student Mumber

State ID |--A55igned Withen Saved--|

Identity Info

*Last Marme *First Marme kiddle Mame Suffix
‘miller | ‘jasnn | ‘ | ‘
*Gender Birth Date Soc Sec Mumber

Male v | s I

|

Generate Mumber

]

Mo Image Available

FRace Ethnicity
0 White
Birth Country

| |
Date Entered LIS

I

Birth “erification
| v

Mickname

]

Cormmments

Enrollment Detail

*Calendar *Schedule *Grade Class Rank Exclude
-

| mleedee A2 AT s | 1




m Enter Enrollment curofiment Detal

|*Ca|endar | |*S|:hedule| |*Grade | Class Rank Exclude
il 1 I . Calendar DB-07 v v O
Detall Informatlon ) *Start Date Mo Show End Date End Action *Service Type
1 Calendar (06-07) [ @ O ] = | v | |P: Primary v
. *Start Status Dropout Code
| SCthUle (Maln) |1; Qriginal entry | | v |
] Grade Stan Comments End Comments
1 Start Date

1 Service Type (Primary
for most)

1 Start Status (Original

Entry for most) m Choose Save

1 Disk icon at top left of screen.
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State ID Assigned

miller, jayson

u After SaVIng the neW Grade:06 A371114816 DOB:01/21/2000 Gender:M

@Summarg | Enrollments | Programs | Assessment |

student, you will see  &ae

Person Information

the student’s i -
General Informatlon énein}:ii?r’ bt Face Ethnicity
SU m mary tab and a é?rth Date (Age: B) Sl Mo Image Available

State ID will be Shld
aSS|gned . Ferson GLID

BF4D3596-7AC0-41B9-8316-
780309349040
Cormments
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Student Summary List

Index | Search | Help |

o] Adrministrator Systern
= #% Student Infarmation
General
Special Ed
% Student Locator
# ] Reports
la Census
i Ad HI:II: Hepnmng
]y =

MT State Hepnmng
MT Diata Upload

F Accom s |gs
1 Access Log
9] Log Of

B Choose MT Extracts
m Select your school from the drop down menu

|Sn:hn:u:u| Absarokees -3 W | State Edition

m Make sure your screen matches the one below
and select Generate Extract

Extract Options Select Calendars
which calendar(z]) would you like to include in the report’?
Extract Type i
" | studert Demographics & | (®) active = O list by 2chool O list by year
Farmat | State Format(TSY) v |

Calendar 06-07F
Calendar 06-07
Calendar 06-07

G&rate ExtraD
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Staging Calendsar




Save the File

m Click on save

m  Save the file to a location
and name of your choice.

1 If you have multiple legal
entities, you might want to
use the following naming
standard

m  xxxStudentIDExtract
mmddyyyy.tsv
o xxx=legal entity number
o mm=two digit month
o1 dd=two digit day
o yyyy=four digit year

m Repeat the process by
logging off and back in for
each of your legal entity Q

system accounts
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m Logoff the AIM system

m Go to the AIM website
WWW.0pIi.mt.gov/itproje

cts/aim.htm!| and select
the Training tab

m Click on the Student ID >
template file and save
to a location of your
choice.
1 When the file has
been saved, double-

click to open the file in
Excel

=1 Put your cursor in cell
A2

D
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Data Import

m From the Excel menu,
choose Data, Import
External Data, Import
Data

m A Select Data Source
screen will be
displayed
1 Change the Files of
Type to All Files
1 Browse to the file
you saved and click Flename: | v| [vewsowde.. | [_open |
on Open e of type: IR v~

Copyright © 2006, Infinite Campus, Inc. All rights reserved.



Text Import Wizar

m The text
Import
wizard will
display
1 Choose

Next

1 Make sure
Tab is
checked
and choose
Next

1 Click on
Finish

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that wour data is Delimited.
If this is correct, choose MNext, or choose the data type that best describes vour data.[%
Criginal data bype
Choose the file bype that best describes your data:
- Characters such as commas or tabs separate each field.
(O Fixed width - Fields are aligned in columns with spaces between each field,

Starkt import at row: File: arigin: 437 : OEM United States

W

Preview of file C:Documents and Settingsicpd010y.. AStudentDemographicsExtrack. ksy.

HOO10/18/2006015: 16:050MT1. 0

EDO0OSE1010L7EZ8E9052C 10285908 orensonlingelalNicole00FOLZ /28,1994
EDO02E101054424 2405201 06E270Fardine rOEoby LewiOOMO0E /11 /19950005
ELO0S61010672Z2250052C105330Chandl er0EnnallKathar ineOOFO07 /02 /133
EDO0SE10103334440052C 106250 eierONor ganNicoleOOFOOE /03 /2001000

& [ Jo ]

¥

[+

A ek
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Verify Data

m Click OK to put the
data into the >

worksheet
m Verify info Is correct.

m |[f need to make
corrections, go back to
Student Locator

—1 Slide #6
1 Repeat remaining steps
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m Using the system

O Generating Student IDs

0 Importing & Extracting Data

m Infinite Campus Help Desk 1-888-461-2004

OPI Implementation of the system
Questions about the system
Login and Passwords

OPI Project Manager — 406-444-1641

m OPIl Website — www.opi.mt.gov/itprojects/aim.html|
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